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K npukazy MKV «PocTtoB oduiinanbHbIi»

oT «_03_4’» MQO‘%_Z/R Ne 70

KOJAEKC
npogeccHoHaIbHOH THKH H CJIy;Ke0HOro noBefeHusi paGOTHHKOB
MYHHIHIIAJILHOI0 KA3eHHOI'0 Y4YpeKIeHHus
«Penakuus razersl «PocToB opunHanbHbIIN»
(MKY «PoctoB 0opHIIHAILHBII)

1. O0mue moJ1oxeHust

1.1. Kogxexc mpeacrasiser coboi cBOJ OOMMX MPUHIMITOB MPO(ECCHOHATBHOM
CIly’)Ke€OHOH 3THUKM M OCHOBHBIX IIPaBHJI CIIy)KEOHOTO MOBEAEHHUS, KOTOPHIMH JOJIKHEI
PYKOBOJICTBOBAaThCSI PAaOOTHUKM MyHHIUIAIBHOIO Ka3eHHOTO yupexaeHus «Pemaxmms
raseTsl «PocToB opuIHManbHBINY (Hanee - pabOTHHUKH ), HE3aBUCHUMO OT 3aMeIaeMOil HMH
JOJKHOCTH.

1.2. Jluua, noctynaroniye Ha paboTy B MyHHLHIIAIBHOE KA3€HHOE yupekKIeHHe
«Penaxums rasersl «PoctoB oduimaneHeii» (nanee — Yupexnenue, MKY «Poctos
oduIuaNbHBINY»), 00s3aHBI 03HAKOMHUTBCSA ¢ MoNokeHUsIMH Konekca u cobmonarh ux
B IIpoLIeCCe CBOEH pabOTHI.

1.3. Kaxaplii paGOTHHK [MOJDKEH NPHHMMATh BCE HEOOXOIUMBIE MEpPHBI IS
cobmonenus mnonoxenuii Komekca, a Kaxiblit rpaxxaanvH Poccuiickoit ®enepariuu
BIIpAaBE OXHUAATh OT PaOOTHUKA IOBEJCHHS] B OTHOIIEHMSAX C HUM B COOTBETCTBHH
¢ nonoxenusimMu Kogekca.

1.4. Tlenbto Konmekca sipiseTcs yCTaHOBICHHE OSTHYECKMX HOPM M IPABHI
CIly’k€0OHOTO TOBEAEHHs PAOOTHHKOB ISl JOCTOMHOIO OCYINECTBICHHS HUMH CBOEH
NPOQECCHOHANBHOM JEATeNBHOCTH, a TAaKXKe CONEHCTBHE YKpEIUIEHHIO aBTOPUTETA

PpabOTHHUKOB M 00eCIIeYeHHE €MHBIX HOPM MTOBECHUS pabOTHHKOB.

1.5. Konekc mnpusBaH MNOBBICHTH 3()()EKTUBHOCTH BHINIONHEHHST PAOOTHHKAMHE
CBOUX JIOJDKHOCTHBIX O0SI3aHHOCTEH. : _

1.6. Konekc city>xuT 0CHOBOH 117151 ()OPMHEPOBAHUS JOIDKHOM MOPasH pabOTHHKOB,
a TaKkKe BBICTyIaeT KaK HHCTUTYT OOLIECTBEHHOTO CO3HAHMS M HPABCTBEHHOCTH
pabOTHHUKOB, HX CAMOKOHTPOJIS.

1.7. 3nanme u cobmoneHue pabotHuKamu nonoxenuii Koxekca siBiseTcss oqHuM
U3 KPHTEPUEB OLEHKH Ka4eCTBA UX INPODECCHOHATBHOW NEATENBHOCTH M TPYIOBOI
JTVCITUTUTAHEL.

2. OcHOBHBIE NIPHHIHIBI H PABHJIA CJIYKeGHOr0 NOBeAeHHs paGOTHHKOB

2.1. OCHOBHBIE NPHHIMIIB CIy)XeOHOTO TOBENEHUsS pPaOOTHUKOB SIBIISIOTCS
OCHOBOM MOBeJeHHs rpaxiaH Poccuiickoii @enepanuu B CBA3M ¢ HAXOXKACHUEM HX B
TpyA0oBbIX oTHOEHUAX ¢ MKV «PocToB oduiinambHblii».

2.2. PaGOTHMKH, CO3HaBas OTBETCTBEHHOCTh IEPE] IPaKAaHaMH, OOLIECTBOM H
roCy1apCTBOM, MPU3BAHBbI:



UCTIOJIHATh  JOJDKHOCTHBIE OOS3aHHOCTU JIOOpPOCOBECTHO M Ha BBICOKOM
- mpo(ecCHOHATILHOM yYPOBHE B HelsiX obecnieueHus 3P PeKkTUBHOM paboThl YUpexIeHuS;
OCYIIECTBIATH CBOIO JAESATENBHOCTD B MPEAENIaX NOJTHOMOYUN Y UpexKICHUS;

HE OKa3bIBaTh IPEIIOYTEHIS KaKUM-THO0 MpodecCHOHATBHBIM WU COLMATbHBIM
rpynnaM 4 opraHu3auusM, ObITh HE3aBUCUMBIMHU OT BIMUSHUS OTHEIBHBIX TpaxaH,
PO eCCUOHATIBHBIX WJIM COLMANIBHBIX TPYNIT ¥ OpraHU3alnii;

UCKITIOYaTh JIEWCTBHS, CBS3aHHBIE C BIUSHUEM KaKUX-TMOO  JIMYHBIX,
MMYILECTBEHHBIX  ((DMHAHCOBBIX) M - MHBIX  HHTEPECOB,  MPEMATCTBYIOIIUX
JI0OPOCOBECTHOMY MCTIOJTHEHUIO UMHU JIOJDKHOCTHBIX O0sI3aHHOCTEH;

COOJIFOIaTh HOPMBI CIIyKeOHOM, TPOPeCCHOHATBFHON YTUKKA U MpPaBUia JEI0OBOIO
IIOBEJICHNSI;

HE JOIyCKaTh HCIIOJNL30BAHUS CBOETO JOJDKHOCTHOTO IOJIOXKEHMS IUIS IIENIEH,
HE CBS3aHHBIX C OCYIIECTBIICHHEM CITY>K€OHO! AESITeIbHOCTH, B TOM YHUCIIE ISl PEKJIaMBbI
TOBApOB U yCIYT; '

MPOSIBIISATh KOPPEKTHOCTh M BHHUMATEIBHOCTh B OOpallleHMH € TpaxkJaHaMu
Y JOJDKHOCTHBIMHY JIMILIAMY;

MIPOSIBJISITh TEPIIMMOCTD M YBa)XKeHHE K O0bIUasiM M TpaaulHsiM HapoioB Poccuu u
JIPYTUX TOCYIApCTB, YYHUTHIBATh KYyJIbTYpHbIE M WHBIE OCOOCHHOCTH Pa3IUYHBIX
STHUYECKUX, COLIMAIBHBIX TPYM U KOH(ECCHi, CTOCOOCTBOBATH MEXXHAIIMOHATILHOMY H
MEXKOH(eCCHOHAIBHOMY COTJIACHIO;

BO3JIEPXKUBAThCA OT TIIOBEJEHUS, KOTOPOE€ MOTIJI0 OBl BHI3BaTh COMHEHHE
B JIOOpPOCOBECTHOM HCIOJIHEHUHU PAaOOTHUKOM JIOJDKHOCTHBIX OOSI3aHHOCTEH, a TakKe
n3beraTh KOHQJIUKTHBIX CHUTYyallui, CIIOCOOHBIX HAHECTH yIIepO ero pemyTalud HId
aBroputety MKY «PocToB odurmansHbIi;

IPUHMMATh TpeyCMOTPEHHBIe 3aKOHOMATenhcTBOM Poccwmiickoit Peneparuu
Mephl IO HEAOIYIICHUIO BO3HHUKHOBEHHUS KOH(MIUKTa MHTEPECOB M ypPeryJUpPOBAHHUIO
BO3HUKIIUX CITy4aeB KOH(IUKTAa HHTEPECOB,

HE  UCIONb30BaTh CIy)keOHOE  TIONIOXKEHWE ISl OKAa3aHWsl  BIIMSTHHS
Ha JEATENbHOCTh T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIIpaBJICHHS,
OpraHM3alyi, JOJDKHOCTHBIX JIML, IOCYJapCTBEHHBIX M MYHHLMIAIBHBIX CIIyXKallHX,
I'paXKJaH [PY PELICHUU BOIIPOCOB JIMYHOT'O XapaKTepa, a TaKXkKe B HHTepecax WHBIX JIUIT,

BO3JIEP)KUBAThCS OT MYyOJUYHBIX BBICKA3bIBAHWUM, CYXIEHHH H  OIEHOK
B OTHOILLIECHHH IEATEIbHOCTH OpPraHOB MECTHOTO CaMOYMPAaBIICHHS] MYHHIIHIIAIBHOIO
obpazoBanuss  «l'opox = Pocros-Ha-/lony», MKY  «PoctoB  odHIMAILHEIL,
pykoBonuTenei 3TUX opraHu3aiuu, eciu 3TO He BXOJUT
B JIOJDKHOCTHBIE O0SI3aHHOCTH paOOTHHUKA;

COOJIIOJIaTh YCTaHOBJICHHbIE B YUPEXKIEHUU INpaBuiia IyOIHYHBIX BBICTYIUIEHHMI
U IIpeIOCTaBJIeHUs CITyKeOHOW HH(MOpMaIINH;

YBOXUTEINBHO OTHOCHUTBCS K JI€ATEIBHOCTH IpelCcTaBUTeNIel CPeACTB MacCOBOM
uH(popmarum no nHpopMHIpoBaHUIo ob1IecTBa 0 pabote MKY «PoctoB odunranbHEIN,
a TakKXKe OKa3blBaTh COACHCTBME B NOJIYyYEHHM JOCTOBEpHOW WHGOpMaIMK B
yCTaHOBJIEHHOM TIOPSIIKE.

2.3. Pabotaukm 00s3aHbI cobmoaats Konctutymio Poccniickoit enepariym,
GbenepanbHble U 00JIACTHBIE TIPAaBOBBIE aKThI, Y cTaB PocTOBCKOM 00s1acTh, Y cTaB ropoaa
PocroBa-Ha-/loHy, pemenust PoctoBckoit-Ha-/{oHy ropoackoi Jlymsl, mpaBoBbI€ aKThI
A nmunHucTpauu ropoaa PocroBa-Ha-Jlony, YeraB MKY «PoctoB odunuaibHbIi mo
HaIpaBJIeHUSIM IPOPECCUOHANBHOMN NeSATeNbHOCTH U 00eCIIeYuBaTh HX UCIIOJIHEHHE.



2.4. PaGoTHUKHA B CBOEH JEesATENbHOCTH HE JOJDKHBI JOIyCKaTh HapylleHHe
3aKOHOB M HWHBIX HOPMAaTHBHBIX TIPAaBOBBIX AaKTOB, HCXOAS W3 MOJUTHYECKOH,
HKOHOMHYECKOM 11eJIeco00pa3HOCTH OO0 110 UHBIM MOTHUBAM.

2.5. PaboTHMKY 00s3aHBI TIPOTUBOJECHCTBOBATH TMPOSIBICHUSAM KOPPYMIIUH H
NpeaIpUHUMATG Mephl 1O ee MNpoQUIaKTHKe B TMOPSAKe, YCTAaHOBJICHHOM
3aKoHOAaTeNLCTBOM Poccuiickoi denepanuu.

2.6. PaGoTHHK MOXKeT 00pabaThIBaTh U IepeiaBaTh CIIyKeOHYI0 HH)OPMALIHIO TIPH
cobmonennu aeiictByrommx B MKV «PoctoB oduuuansHblil» HOpM U TpeOOBaHUH,
NPUHATHIX B COOTBETCTBUH C 3aKOHOAaTebcTBOM Poccuiickoit @enepanum.

2.7. PaboTHHK 00s13aH TMPHUHUMATH COOTBETCTBYIOIIHE MEpPHI MO OOECIEUCHUIO
0e30mMacHOCTH ¥ KOH(MUIEHIMAIBHOCTH HMH(POpMAIMHM, 3a HECAHKIMOHUPOBAaHHOE
pasriaiieHne KOTOPOi OH HECeT OTBETCTBEHHOCTh WU (M) KOTOpas cTajla U3BeCTHA eMy
B CBSI3U C UCIIOJTHEHUEM UM JOJKHOCTHBIX 00S3aHHOCTEH.

2.8. PaboTHUK, Ha/leIeHHBIM OpraHU3allMOHHO-PACTIOPAANUTEIbHBIMHA TOJTHOMO-
YHSIMH 110 OTHOIIEHUIO K APYTUM paOOTHHKAM, JOJDKEH OBITh ISl HUX 00pa3iom
npodeccHOHANI3Ma, 6e3ynpedHoii penyTallit, CIOCOOCTBOBATh (POPMHPOBAHMIO B
OpraHM3alyy 61aronpusATHOTO it 3¢ (HEeKTHBHON pabOTHl MOPaTEHO-TICUXOJIOTH-
YEeCKOro KJIMMara.

2.9. PaboTHUK, HaJIeJIeHHBI OpraHU3al[MOHHO-PACTIOPSIUTENHHBIMU
TIOJIHOMOYHMSIMH TI0 OTHOIIEHHUIO K JPyTHM pabOTHHKaM, IpU3BaH IPHMHUMATh MEpHI I10:

- TIpeyNPEXACHUIO KOPPYIILHH, a TAKXKE MEPHI K TOMY, YTOOBI IOJYMHEHHBIE eMY
pabOTHUKH He OMyCKald KOPPYMIIMOHHO-OMACHOIO TIOBEACHHS, CBOMM JIMYHBIM
HOBEJIEHHEM MOaBaTh IPUMED YECTHOCTH, O€CIIPHCTPACTHOCTH M CIIPABEUIABOCTH,

- HEJIOMYIIEHHUIO CIIy4aeB NMPUHYXICHUS PaOOTHHUKOB K YYACTHIO B JIEATEILHOCTH
MIOJINTUYECKHUX MAPTHIA, OOIIECTBEHHBIX O0beIMHEHUI U PETMTHO3HBIX OpraHu3allHii;

- IPEJOTBPAIICHHIO WA YPETyJIHPOBAaHUIO KOH(INKTa HHTEPECOB B CIIy4ae, eCiu
€My CTaJl0 M3BECTHO O BO3HHMKHOBEHHWH y PA0OTHHMKA JIMYHON 3aWHTEPECOBAHHOCTH,
KOTOpasi IPUBOIUT UIIK MOXET IIPUBECTU K KOH(MDJIMKTY HHTEPECOB.

3. PexomeHaTe/IbHbIe STHYECKHE PABUJIA CJIYKeOHOTIO0 NMoBeeHHs] pa0OTHHKOB

3.1.B cuyxeOHOM IMOBeIeHHH pPaOOTHUKY HEOOXOAMMO HCXOAUTH W3
KOHCTUTYLIMOHHBIX TOJIOXXEHUH O TOM, YTO YeJIOBEK, ero ImpaBa U CBOOOIBI SIBIISIFOTCS
BBICIIIEH LIEHHOCTBIO U KaXXIbl¥ TIPaXJaHWUH HMeEeT IIPaBO Ha HENPUKOCHOBEHHOCTH
YACTHOW XKU3HHU, JIMYHYIO M CEMEHHYIO TaifHy, 3alUTy YE€CTH, JOCTOMHCTBA, JEJIOBYIO
penyTanuio.

3.2. B ciiyxe6HOM noBeileHUH pabOTHUK BO3JEPKHUBAETCS OT:

- m00O0ro BHJA BBICKA3bIBAHUN U JAEUCTBUI NUCKPUMHHAIIMOHHOTO XapaKTepa Io
MIpU3HAKaM I10J1a, BO3PacTa, pachl, HAIIMOHAIBHOCTH, S13bIKa, TPAXKIAHCTBA, COLIUAIBHOIO,
UMYIIECTBEHHOTO WIH CEMEHHOrO TIOJIOKEHHUS, MOJNUTHYECKAX HIIH PETUTHO3HBIX
MIpEeQIIOYTEHUM;

- Tpy0OCTH, IPOSIBIICHUH MPEeHEOPEKUTEITLHOIO TOHA, 3aHOCYMBOCTH, MPEAB3SATHIX
3aMeyYaHuid, TpeIbSIBICHNS HETIPaBOMEPHBIX, HE3aCTy)KEHHBIX OOBUHEHU;

- yIp0O3, OCKOPOUTEIHHBIX BRIPAXKEHHUH WM PEIUIMK, AeCTBUM, TPEensTCTBYIOIIIX
HOpPMaJIbHOMY OOILICHHUIO WK TPOBOLUPYIOIIKX IPOTUBOIIPABHOE ITOBE/ICHUE.

3.3. PaboTHUKM NpU3BaHbl CHOCOOCTBOBAaThH CBOUM CIIy>K€OHBIM IIOBEJIEHUEM
YCTAaHOBJIEHHIO B KOJUIEKTHBE JEJOBbIX B3aUMOOTHOLIEHUNA U KOHCTPYKTHUBHOI'O
COTpYAHUYECTBA APYT C JAPYTOM.



PaGoTHHKH NOMXKHBI OBITH BEXJIUBBIMH, J0OpOXKeTaTeILHbIMHY, KOPPEKTHEIMH,
BHUMATEJILHBIMU U IIPOSIBIISTE TEPHUMOCTb B OOIIEHHH C TPAX/IAHAME H KOJIIE aMH.

3.4. Bremnwnit iz paGOTHHKA IIPY HCTIOMHEHUH MM JOKHOCTHBIX OGS3aHHOCTEH
B 3aBUCUMOCTH OT YCJIOBUHM pabOTHI JOJKEH CIIOCOOCTBOBATH YBa)XXUTEITbHOMY
OTHOIICHHUIO rpaxknan kK MKY «Poctos odunuansHbiii», a Takke, mpu HEOOXOIUMOCTH,
COOTBETCTBOBATh OOLIENPHHATOMY JETOBOMY CTHIIIO, KOTOPbIH OTIMYAIOT
CIEPXKaHHOCTH, TPAIULIMOHHOCTD, aKKypPaTHOCTb.

3.5. B ciyxe6HOM HOBeneHHH paGOTHUKY HEOGXOMIMO BO3JI€pXKATHCS OT
ACHCTBUI W BBICKA3bIBAHWH, KOTOPBIE MOTYT GBITh BOCIIPHHSTEI OKPYXKaIOIIUMHU KaK
COoriacue NpUHATH B3ITKY MM Kak Ipock0a O fade B3STKH.

4. OTBeTCTBEHHOCTD 32 HapylIeHHe nosokennii Konekca

4.1. Hapymenue paGoTHukoM monoxenuii Komekca momtexur MOpaIbHOMY
OCYXICHHUIO Ha 3acenaHnn Komuccuu mo mpoTUBOAEHCTBHIO KOPPYIIIHH, a B Cllyvasix,
IPERYCMOTPEHHBIX (eNepalbHBIMKU 3aKOHaMM, HapyIIeHHe ooxkerui Komekca Bieyer
NpYMEHEHHE K pabOTHHKY Mep FOpHUANYECKOI OTBETCTBEHHOCTH. .

Cobmronenue paboTHikamu YupexaeHus nonoxenu Komexca YYHTBIBACTCS MPU
NPHMEHEHHH K pabOTHHKAM Mep JUCHUILIMHAPHOTO B3bICKAHMS.

S. O6si3aHHOCTH PpaGOTHHKOB

5.1. B uensx npoTHBOAEHCTBHS KOPPY LUK paboTHHKaM peKOMEH Iy eTcs:

YBEIOMIIATE B NUCBMEHHOH (OPME CBOErO HEIOCPEACTBEHHOTO PyKOBOIUTENS
O JIMYHOH 3aMHTEPECOBAHHOCTH, KOTOPAs MOXKET NPHBECTH K KOH(JIUKTY HHTEPECOB,
1 [IPUHAMATH MEPBI 110 NPEIOTBPAIIEHHIO TIOJOOHOT0 KOH(IIUKTA,

YBENOMIIATE TpEe/CTaBUTeNIs HaHUMaTe sl (paboTonares), opraHsl IIPOKypaTypbl
HiH  JIpyrue  rocylapCTBEHHbIE oOpraHbl 000 BceX ciydasX oGparneHus
K HEMy KakKuX-JIMOO JIUI[ B LENSX CKIOHEHHS €ro K COBEPIIEHUIO KOPPYIMIHUOHHBIX
MIPaBOHAPYILIEHUH.

AUPEKTOPY apXuBa IPEJACTABIATL CBEJEHUS O CBOMX JIOXONaX, pacxojax,
00 MMyIIeCTBE M O0S3aTENBCTBAX MMYIIECTBEHHOIO XapakTepa, a TaKXe O JOXO0[ax,
pacxozax, 06 UMy IECTBe U 00513aTENBCTBAX UMY IECTBEHHOTO XapaKkTepa CBOUX CYIPyTru
(cynpyra) u HECOBEPIICHHOJIETHHUX JeTeH.



